


[image: ]
Job Description
	Post:                                            Curriculum Leader for Engineering

Responsible to:                         Director of Faculty

Line Management:                   Teaching Staff & Technicians

Pay scale:                                   Curriculum Leader Band 2
                                                     £51,016 - £53,633 per annum 

Remission:                                 162 hours as appropriate




Main purpose of the role
To lead the Curriculum Area effectively in all aspects of teaching, learning, and assessment, ensuring high levels of quality and student satisfaction, excellent outcomes, and strong progression.

Teaching, learning and assessment
· Oversee the production of ambitious, inspiring and stimulating teaching and learning materials across courses in the Curriculum Area. 
· Ensure that all subject-related documentation such as schemes of work, assessment plans, assessments and mock exams are high quality, fit for purpose and regularly updated. 
· Lead and promote inspirational and innovative teaching, learning and assessment across the Curriculum Area.
· Ensure that regular testing and/or other assessment practice takes place across all courses in the Curriculum Area, in line with college guidelines, alongside the management and supervision of marking and moderation of work. 
· Use data effectively to identify and monitor students who are at risk of underachieving, through subject ‘At Risk Registers.’
· Ensure that the Cause for Concern process is used effectively across the Curriculum Area, ensuring early intervention as required.
· Ensure that all Progress Check data is inputted accurately and in a timely manner in all courses across the Curriculum Area. 
· Implement changes in specification when and as required.
· Sign off examination entries and certification for vocational qualifications in a timely manner as required, ensuring accuracy across all subjects. 
· Oversee student attendance in the Curriculum Area and take early and effective action where required. 
Quality and curriculum
· Alongside the Director of Faculty, ensure that all internal college-related quality processes and procedures, such as observations, the quality audit and PPRs are effectively undertaken in line with college requirements. 
· Ensure that student progress is tracked effectively across the Curriculum Area through a centralised record of student marks. 
· Where appropriate, ensure that where student marks need to be uploaded externally, that this is completed accurately and in a timely manner.  
· Monitor, analyse and effectively respond to all in-year results data across subjects in the Curriculum Area, working with staff to make improvements where appropriate. 
· Monitor, analyse and respond effectively to all final results data, including examination performance across the Curriculum Area.
· Collaborate with subject staff in the creation, implementation, and delivery of the subject annual Self-Assessment Review (SAR) and Quality Improvement Plan (QIP), taking responsibility to write the appropriate documents. 
· Take responsibility for moderation and/or IV process for courses within the Curriculum Area (where appropriate).
· Ensure that student survey/course evaluations are undertaken and responded to in a timely manner. 
· Prepare the Curriculum Area effectively for external quality visits such as Ofsted.  
· Develop and facilitate meaningful enrichment opportunities for students across the Curriculum Area, including leading or supporting educational visits.
· Foster a positive and inclusive learning environment within the Curriculum Area, ensuring that students with additional needs are supported effectively.
· Develop, facilitate, and evaluate progression-related opportunities for students in subjects across the Curriculum Area. This may include opportunities in HE, apprenticeships, and employment as well as work experience or industrial placements. 
Leadership and Management
· Take responsibility for leading, supervising and managing line reports in line with college practice and policies. 
· Assist in the selection and appointment of staff within the Curriculum Area.
· Be responsible for inducting new staff into the subject area, including the induction of Early Career Teachers (ECTs). 
· Timetable subjects in the Curriculum Area according to the curriculum plan, deploying staff effectively and efficiently. 
· Collate destination data for the Curriculum Area, using it to effectively support and develop student progression (internal and external). 
· Encourage and facilitate the sharing of good practice across the Curriculum Area. 
· Chair regular meetings with teaching staff as required by the College Calendar. 
· Identify training needs for staff in the Curriculum Area, assisting with training where required. 
· Represent the views of the Curriculum Area in Faculty meetings, feeding ideas and decisions to the staff in the area. 
· [bookmark: _Hlk186711099]Respond to queries, concerns and complaints from parents/carers as appropriate to the role.
Other responsibilities
· Fulfil the responsibilities of a teacher as laid out in the teacher job description and the Teachers’ Standards.
· To be a tutor to a group of students. 
· Manage the Curriculum Area’s budget effectively. 
· Actively engage and forge links with schools, Higher Education representatives and employers relevant to the Curriculum Area that supports Curriculum Area growth and strong student progression. 
· Demonstrate an awareness and commitment to equality, diversity, and inclusion as well as safeguarding.
· Take responsibility for health and safety in the Curriculum Area, ensuring that staff and students adhere to the College’s Health and Safety Policy at all time and reporting and following up issues with the Director of Faculty/Health and Safety Partner as appropriate. 
· Carry out other reasonable requests as may be required from time to time by the Principal and CEO. 
*This job description is just a guide. You will be expected to be flexible, and the role is likely to evolve and develop over time.
The role is 37 hours per week with 37 days a year annual leave, plus, bank holidays and college closure days (50 days altogether). Due to the nature of the role, flexibility will be required, and you will be expected to work such hours that are reasonably necessary for the proper performance of your duties and responsibilities. The appointed individual will be eligible for membership in the Teachers’ Pension Scheme.
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