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JOB DESCRIPTION

	POST:


	Foundation Independence Hub Lead

	GRADE:


	Management Spine Pay scale (points 2-4)

	SALARY:


	On a point within the range. Salaries are reviewed annually.

	
	

	PURPOSE OF THE POST:


	To ensure effective operational management of the Foundation Learning Independence hub. To lead high quality teaching, learning, assessment and support that meets the needs of learners with complex needs and enables progression to positive adult lives.  



	RESPONSIBLE TO:
	Curriculum Leader - Foundation Learning

	
	


Key responsibilities and accountabilities:

The postholder will be required to:

1. Ensure the safeguarding of learners and health and safety practices within the Hub

2. Collaborate and support the Curriculum leader in the planning and efficient delivery of a high quality, aspirational and inspiring curriculum offer for pre-entry/entry level learners that promotes independence, well-being and meaningful outcomes
3. Deliver high quality teaching on a directed FTE fraction (Term Time Only) to be reviewed annually in line with the increase in size and complexity of cohort. Teaching calendar of 39 weeks including inset days
4. Deliver high quality teaching, learning and assessment that drives excellent rates of personalised progress
5. Develop and maintain inspirational and effective learning environments and resources to ensure excellent student outcomes, high levels of student satisfaction and progression
6. Advise the Curriculum leader on staffing requirements and participate in the ongoing recruitment of teaching and support staff for the Independence Hub
7. Have direct responsibility for the line management and professional development of the Independence Hub Learning Support Team to drive ongoing improvements to support teaching, learning and assessment in the curriculum area
8. Monitor individual staff performance targets, addressing under-performance and identifying excellence to share best practice

9. Ensure that staff are well-managed and supported

10. Support the recruitment of Independence Hub learners, working with colleagues and local authority professionals to ensure the statutory requirements of EHCP consultation and review processes and record keeping are met

11. Ensure that Independence Hub learners have a high-quality transition to college, via school link programmes, taster days and other relevant events
12. Work in partnership with the Curriculum leader and pastoral team to support and monitor the attendance and welfare needs of Independence Hub learners and where appropriate, dialogue with external agencies and professional bodies
13. Develop and maintain effective external links related to the support around the young person and represent the College at meetings with stakeholders
14. Attend and contribute to relevant meetings, including enrolment/Open Events and parents’ evening, as appropriate
15. Create and maintain collaborative and highly effective relationships with families of Independence Hub learners
16. Contribute to the self-assessment and Quality Improvement Processes for the area
17. Advise and assist the Curriculum leader in all matters related to the delivery of subject specialisms

18. Contribute to all internal and external quality processes required by the awarding body or RARPA delivery model
19. Participate in the College’s Lesson Observation Scheme
20. Undertake professional development and training to contribute to individual and College development
21. Conduct individualised target setting for all students.
22. Undertake such duties as may be reasonably requested from time to time.
The Postholder will:

· Contribute to the development of a college culture that supports our vision and core purpose, core values and strategic priorities

· Work with integrity, openness and honesty to create a self-critical culture that strives for excellence

· Value and support individuals and teams to achieve the College’s priorities and targets

· Support the fulfilment of College’s Tertiary vision to offer a range of provision to meet the needs of our community and learners  

· Provide support for inspiring and challenging education and training for all learners

· Monitor customer satisfaction and continually seek ways of improving the service for which the post is responsible and regularly review, adapt, and improve systems and procedures.

· Give a high profile to equality of opportunity in all areas of activity, including compliance with the Equality Scheme and Action Plan.

· Champion the College’s commitment to quality assurance and improvement

· Attend and contribute effectively to all relevant Corporation and College meetings 

· Be involved in general College activities and other such duties as may be requested by the Principal or Corporation, commensurate with the post.

· Carry out all duties with due regard to Health and Safety and complete risk assessments for all off site activities.
· Ensure compliance with all College Regulations 

· Always set a high standard of professionalism
· Aim to provide a safe and secure environment for all our students in compliance with our Safeguarding and Child and Vulnerable Adult Protection Policy.

This job description is current at the date shown but in consultation with the postholder it is liable to variation to reflect or anticipate changes related to the job.
Safeguarding Recruitment Statement
Brockenhurst College is committed to safeguarding and promoting the welfare of young people and vulnerable adults and expects all staff and volunteers to share this commitment.

	
	
	
	

	Signature of postholder:
	______________________________
	Date
	_______________

	
	
	
	


PERSON SPECIFICATION

JOB TITLE: Foundation Independence Hub Manager
	
	ESSENTIAL
	DESIRABLE

	EDUCATIONAL
QUALIFICATIONS /
ATTAINMENTS
	Degree or equivalent professional qualification in relevant subject area.
Appropriate teacher training qualification. 
Record of continuous professional and career development.
	Leadership and Management Training


	EXPERIENCE REQUIRED
	Experience of high-quality teaching to both 16–25-year-olds and adult students with SEND including complex needs.
Demonstrable experience of curriculum/course development, learning and pastoral support relating to improving outcomes for learners with SEND
Demonstrable evidence of effectively managing a team


	Knowledge of VLE and assistive technology to support learners with SEND

Experience of using and analysing management information to drive improvements.


	SPECIAL KNOWLEDGE OR
TRAINING
	Knowledge and understanding of current developments in SEND 
Knowledge of appropriate funding mechanisms, safeguarding and health and safety requirements and behaviour management 
	Makaton 

Speech and Language training 

DSL

Mental Health First Aid



	ABILITIES, 
SKILLS &
PERSONAL QUALITIES
	Creative, supportive and positive approach to teaching, learning and assessment.
Flexible team player who can meet deadlines and handle pressure from a range of demands.
Excellent communication skills.
Good planning, administrative and organisational skills.
Ability and willingness to use and develop Digital Learning Technologies 

	

	RELATIONSHIPS
	Able to relate well to learners of all abilities, to assess learner needs and support students effectively to ensure their success.

Able to motivate, lead and work constructively as part of a team
	

	MOTIVATION
	Empathy with and strong commitment to helping every student achieve their potential.
Commitment to take part in staff development and training.
Commitment to the mission and values of the College
	

	SPECIAL CIRCUMSTANCES
	 Enhanced DBS check for Children and Adults with barring required

	Midas License


